
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applying for a Tenant Improvement Permit 
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Log in to Accelerate and either create an application for a new record or search permits/plan checks to 

resume an existing application.

 
 

If you have an existing record that you want to resume, click on the resume app here.  
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Step 1 for new and resumed: 
Enter the street number (leave all of the other information blank). Click on search.  
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A list will pop up with selections that have that street number. Click on the dot next to the selection that 

you want and scroll down to click select.  
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Step 2 - Contacts 
The next section is the “contacts”.  If you are an architect, you only need to fill out the contact area. 

Click on “select from account” and your contact information will be filled in based on your Accelerate 

account.  

The licensed professional area refers to the CSLB license number, not your architect license number, so 

skip that part. 

If you are a contractor, complete the Licensed Professional section.  
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Step 3 – Job Description 
The next step is to complete the description of the work to be performed. Be as descriptive as possible: 

 

Step 4 – Tenant Improvement Information 
Continue to the item breakdown screen. This is where you enter the T/I information. Click the button 

that says “add a row” and then look for your info on the dropdown menu. Any Plumbing, electrical or 

mechanical items should be added on the appropriate sections.  

Step 5 - Attachments 
Then you will get to the “attachment” area. Please check the electronic document guidelines for how to 

correctly submit all plans: 

 

The last step is to look over the information to see if anything is missing. If you are ok with the 

information, you can click continue to complete the application.  

Contact accelerate@cityofrc.us if you have any questions or need assistance with your application. 
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