How to Upload Weight Tickets

1. Make sure that you have scanned in your weight tickets and know where to access the files on
your computer. They should be in JPG, PNG, or PDF format.
2. Logon to Accelerate

J
JCAMONCGC A california ACCELERATE

[ Accessibility Support R ran Account Login

=

m Bullding & Safety / FCS  Engineering  Flre District  Planning  Help

Advanced Search v

Welcome to the City of Rancho Cucamonga’s new Citizen Portal, Accelerate Login
User Name or E-mail

We are pleased to offer our citizens, businesses, and visitors access to
Accelerate online, 24 hours a day, 7 days a week.

\
In partnership with Accela, Inc., we are fulfilling our promise to deliver Faswoed,

powerful e-government services and provide valuable information about the ‘ |
community while making your interactions with us more efficient, convenient,

and interactive. To use ALL the services we provide, you must register and m
create a user account. You can view . get d and

have limited services as an anonymous user. We trust this will provide you
with a new. higher level of service that makes living and working in our
community a more enjoyable experience.

] Remember me on this computer

Please remember, the City of Rancho Cucamonga offers other online services
that are outside of the Permitting and Land Management activities of the City
and these services can be referenced at the following link -

https://www.cityofrc.us/services/default asp i
Formatting Procedures for
Electronic Document Review and

The City of Rancho Cucamonga privacy policies and other related policies can Submission Reatirements

be found through the links on the right side of this home page.
Linking Existing Records to
Accelerate

whucst soraulcl ey ket o tnclau? Byt G o Bosilli o it

3. Enter your PMT number in the Search window. Then click on the magnifying class to search.

Account Management Logout

Logged in as:Karen

m Building & Safety / FCS  Engineering Fire District  Planning  Help

Dashboard My Records My Account Advanced Search «

In Accelerate, you are able to search on Records, Licensed professionals or Property Information within the City of Rancho
Cucamonga.

Search Results
Your search for pmt2014-01947 returned the following results.

rds(2)

Explore by Category: R
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How to Upload Weight Tickets

4. Click on Record Info, scroll down to Related Record, and select.

ACCELERATE

Logged in as:Karen Lee ™ Cart (0) Account Management Logout

(0
_; -
Home Engineeng  FreDisrct  Plamnng  Het
Create an Application Search Permits / Plan Checks
Record PMT2014-01947: Pay Fees

Tenant Improvement Add Project to a Folder

Record Status: Inspection Phase
Record Info ¥ Payments ¥

Record Details to the title "Record Info" or "Payments” to view the following sections:

Pr sing Status f Approval: Will show any conditions that must be met to receive a permit

Applicant. Owner, Licensed Professional and Project Description

Related Records
{b fees or outstanding fees to be paid.

Attachments (Click on  >ming or completed inspections. Wil also allow you to schedule an inspection if it is appropriate.
Narmne of Attachment - Eim s oy o o
to Open) tify the status of your application submission/permit in the City’s workflow.

Il show any plans, documents or photos you may have submitted with your application

Inspections 1 any records that may be related to other projects or activities.

Valuation Calculator

Work Location

5. Look for the Construction Demolition Diversion (CDD) Program record under the PMT record,
and click on the “View” link.

View Favorites Tools Help
zla Automation® - Se... E Home - City of Rancho C... w SignIn _33 Suggested Sites * a City Hall _a City Library a Google a Intranet a RCPark a
Record PMT2014-01947: Pay Fees
Tenant Improvement Add Project to a Folder
Record Status: Inspection Phase

Record Info ¥ Payments ¥

Click the arrow next to the title "Record Info” or "Payments” to view the following sections:
Conditions or Conditions of Approval: Will show any conditions that must be met to receive a permit.

Record Details: Shows the Applicant, Owner. Licensed Professional and Project Description.

Fees: Will show either paid fees or outstanding fees to be paid.

Inspections: Will show upcoming or completed inspections. Will also allow you to schedule an inspection if it is appropriate.
Processing Status: Will identify the status of your application submission/permit in the City’s workflow.

Attachments: Optional. Will show any plans, documents or photos you may have submitted with your application.

Related Records: Will show any records that may be related to other projects or activities.

Related Records

Record Number Record Type Application Name Date View
w[E] DRC2014-00362 sfr'r“:‘i'{}ﬂ':ﬁp“ca"‘j""c“"d“mnal Use Ministerios Alfa Y Omega 04/21/2014  View
w =] PMT2014-01947 Tenant Improvement Ministerios Alfay Omega tenant oy /14

improvement
. MINISTERIOS ALFA Y OMEGA Views
E PMT2015-00608 Fire Suppression T1 CHURCH - FIRE SPRINKLERS 02/10/2015 View

[E] copz014-00002 Construction Demolition Diversion Program 06/10/2014 \ﬁ%
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How to Upload Weight Tickets

6. Scroll down the page until you find the “Create Amendment” link, and click the link.

Conditions or Conditions of Approval: Will show any conditions that must be met to receive a permit (Must be linked to record to view
section).

Record Details: Shows the Applicant, Owner, Licensed Professional and Project Description.

Fees: Will show either paid fees or outstanding fees to be paid (Must be linked to record to view section).

Inspections: Will show upcoming or completed inspections. Will also allow you to schedule an inspection if it is appropriate.
Processing Status: Will identify the status of your application submission/permit in the City's workflow.

Attachments: Ability to upload and download any Permits, Plans / Drawings, Documents or Photos that may have been uploaded to your
record (Must be linked to record to view section).

Related Records: Will show any records that may be related to other projects or activities.

R

Work Location

9652 7TH 5T

Record Details

Applicant: Project Description:
Individual Tenant improvement of 14,000 sf. - Ministerios Alfa y Omega
Supachai Kiatkwankul
Primary Phone909-576-2616
Alternate 1 Phone909-576-2616
sup20@netzero.net

owner:
INLAND CORPORATION
9004 ARCHIBALD AVE
RANCHO CUCAMONGA, CA 917,

» Application Details
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How to Upload Weight Tickets

This is the page where you will provide information regarding your weight ticket upload.

Create an Application Search Permits / Plan Checks

C&D Recyling Deposit Ticket Upload

1 Stepl 2 Review 2 Record lssuance

Step 1:Step 1=>Diversion Information
* indicates a required field.

Applicant

To add a new contact, click the Add Contact link. To edit a contact, click the Edit link.

General Information

CD2 INFORMATION
* Is this the final weight ticket?: () Yes (C)No

* Are you requesting final review?: () Yes ()No

Construction Line [tems

DIVERSION PROGRAM INFORMATION

Showing 0-0 of 0
Ticket Type Disposal Date Disposal Business Name  Material Type MNet Weightin Tons Printed Weight Ticket Number

No records found.

Start by providing the requested information in the “Applicant” section by clicking the “Select
from Account link.

Applicant

To add a new contact, click thg ¥ Contact link. To edit a contact, click the Edit link.

vy ge— ge—

General Information
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How to Upload Weight Tickets

9. Select the appropriate contact information by putting a check in the corresponding box, and
then click on the “Continue” box.

Select Contact from Account

Karen Lee
Applicant

Select additional addresses for this contact to attach to the record.
Showing 1-1 of 1

[[] AddressTs Address

Business 10500 Civic Center Drive

Continue Discard Changes

10. The information will populate on the Ticket Upload Page.

Step 1:Step 1>Diversion Information
* indicates a required field.

Applicant

To add a new contact, click the Add Contact link. To edit a contact, click the Edit link.

«/ Contact added successfully.

ct Addresses

Add Additlonal Contact Address

Enter the address information and click Save Address. To add a new contact address, click the Add Contact Address link. To edit a contact
address, click the address link

Showing 1-1of 1
Address Type Recipient Address Action

Business 10500 Civic Center Drive Actionsw
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How to Upload Weight Tickets

11. Under the “General Information” section, you will identify if you are uploading your final weight
ticket and requesting a review of your application. Only select “Yes” if this is the case.
Otherwise, select “No” until you reach that point in your project.

General Information

CD2 INFORMATION
* |5 this the final weight ticket?: (® Yes () No
* Are you requesting final review?: (® Yes () No

12. You will enter your weight ticket information and upload your tickets in two specific areas in
the” Construction Line Items” section. The first area is in section #1 where you will enter the
information on your weight tickets. The second area is in section #2 where you will upload a
scanned or electronic copy of your weight tickets.

DIVERSION PROGRAM INFORMATION

Showing 0-0of 0
Ticket Type Disposal Date Disposal Business Mame  Material Type NetWeightinTons  Printed Weight Ticket Number

No records found.

AddaRow | v Delete Selected o

Weight Tickets

This section will maintain a record of all the attachments provided to this project. This includes plans, drawings,
specifications, structural calculations, worksheets, letters, photos, or miscellaneous information that you submit/upload to
the City/Fire District. Any revisions made to plans or other documents by City/Fire District staff will also be listed in the
Attachments section.

Please ensure that all plans/drawings submitted for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please
use another browser such as, Internet Explorer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.

html;htm;mht;mhtml;zip are disallowed file types to upload

Name Type Size Latest Update Action

No records found.
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13. In the Diversion Program Information section click on the “Add a Row” button to add a row
where you will enter your information. You can also click on the down arrow to create multiple
rows at one time. You must use one row per weight ticket.

Construction Line Items

DIVERSION PROGRAM INFORMATION

Showing 0-0 of 0

Ticket Type Disposal Date Disposal Business Name  Material Type NetWeightin Tons Printed Weight Ticket Number

No records found.

Add 2 Rows
Add 3 Rows

Add 4 Rows

Add 5 Rows

Add 7 Rows
Add B Rows
Add 9 Rows

Add 10 Rows

ecord of all the attachments provided to this project. This includes plans, drawings,
culations, worksheets, letters, photos, or miscellanecus information that you submit/upload to
risions made to plans or other documents by City/Fire District staff will also be listed in the

irawings submitted for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please

use another browser such as, Internet Explorer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.
html; htrm;mht;mhtml;zip are disallowed file types to upload.
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How to Upload Weight Tickets

14. Enter information as requested:

a. Ticket Type: Is this a new ticket or resubmittal of a denied ticket?

b. Disposal Date: Take this information from your weight ticket

c. Disposal Business Name: Provide the name of the company that processed the material
(i.e. landfill or recycler)

d. Material Type: Use the drop down menu to select the appropriate description of your
material as described on your weight ticket.
Net Weight in Tons: Take this information from the weight ticket

f.  Printed Weight Ticket Number: This number is usually at the top of ticket

DIVERSION PROGRAM INFORMATION
Ticket Type: Disposal Date: Disposal Business Mame:

--Select--

Material Type: Net Weight in Tons: Printed Weight Ticket Number:

--Select--

DIVERSION PROGRAM INFORMATION
Ticket Type: Disposal Date: Disposal Business Mame:

Mew Ticket 10/15/2015 Ranche Disposal

Material Type: Net Weight in Tons: Printed Weight Ticket Number:

Asphalt 5 14534 X

m Cancel

15. Enter the information as requested in the fields. Click on “Submit” when completed.
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How to Upload Weight Tickets

16. The “Weight Tickets” section is where you will upload your weight tickets. Click on the “Add”
button. Then click on the Add button under File Upload.

Weight Tickets

This section will maintain a record of all the attachments provided to this project. This includes plans, drawings,
specifications, structural calculations, worksheets, letters, photos, or miscellaneous information that you submit/upload to
the City/Fire District. Any revisions made to plans or other documents by City/Fire District staff will also be listed in the
Attachments section.

Please ensure that all plans/drawings submitted for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please
use another browser such as, Internet Explorer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.
htmil; htm;mht:mhtml:zip are disallowed file types to upload.

Mame Type Size Latest Update Action

No records found.

File Upload x

The maximum file size allowed is 30 MB.
htmi;htm;mht;mhtmLZIp are disallowed file types to upload.

Cancel

Page 9 of 13
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17. Open the location where you have saved your weight ticket scans. Please use the weight ticket
number as the file name you save them under.

x|
Q_(Dﬂ.. ~ Environmental Programs ~ Accela Upgrade ~ Weight Tickets v 823 | search Weight Tickets @j
Organize v  New folder =~ 0l @
|. Commission recog event :l Name * IDaIemodﬁed |Type |Slze‘
. Crestwood,6th at Hellman, street
i 3] RANCHO_DISPOSAL _appliance_14700.pdf 4/10/20144:07PM  Adobe Acrobat Doc...
b
s L _asphalt_14698.pdf 4/10/2014 4:05PM Adobe Acrobat Doc...
2
|, eCivis L RANCHO_DISPOSAL _brick_14699.pdf 4/10/20144:06PM  Adobe Acrobat Doc...
J» ENG BDGT-ASSMNT-MUNI ﬁ-__' RANCHO_DISPOSAL _Cardboard_14692.pdf 4/10/2014 3:56 PM Adobe Acrobat Doc...
I\ ENG PICTURES T RANCHO_DISPOSAL _carpet_12345.pdf 4/10/20144:04PM  Adobe Acrobat Doc...
. s jri ] i |
File name: |RANCHO_DISPOSAL _asphalt_14698.pdf j
| Open I Cancel |
VA
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18. You must choose “Report(s)” from the drop down and provide the PMT # and weight ticket
number in the “Type” section.

Name Type Size Latest Update Action

No records found.

*Type: Remove

—Selact—
Application
Documents / Reports
Ernail{=)

Hydraology Study / Report
Letter{s)

Map(s)

Photols)

Plans / Drawings
Recorded Document{s)
Signed Permit / Record
Title Repart(s)

Traffic Study / Report
Utility Plan(s)

Co L

Ihis section will maintain a record of all the attachments provided to this project. Ihis includes plans, drawings,

i structural s, letters, photos, or that you st to
the City/Fire District. Any revisions made to plans or other documents by City/Fire District staff will also be listed in the
Attachments section.

Please ensure that all pl i for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please
use another browser such as, Internet Explorer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.

htmhtm;mht;mhtmizip are disallowed file types to upload

Name Type size Latest Update Action

No records found.

“Type: Remove
|

File:
RANCHO_DISPOSAL _asphalt pdf
100%

* Description:

CDD2014-00002-Weight ticket

o Lo Lo

*Please Note: This is the only point where you can remove a ticket you have uploaded. Use the
“Remove” link to withdraw the weight ticket if you have uploaded it in error.

19. If you want to complete this upload, click on the “Continue Application” button. The “Save and
resume later” button is if you need to continue your upload at a later date. This does not
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submit your weight tickets for review. It is highly advisable to submit your weight ticket as you
get them so they can be reviewed and feedback can be sent back to you promptly.
Weight Tickets

This section will maintain a record of all the attachments provided to this project. This includes plans, drawings,
specifications, structural calculations, worksheets, letters, photos, or miscellaneous information that you submit/upload to
the City/Fire District. Any revisions made to plans or other documents by City/Fire District staff will also be listed in the
Attachments section.

Please ensure that all plans/drawings submitted for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please
use another browser such as, Internet Explorer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.
htmi:htm;mht:mhtml;zip are disallowed file types to upload.

You must use the "add" button to LatestUpdate  Action
upload the rest of your weight ticket
that you entered above

You must use the "Save and
resume later" button if you
want to pause your upload
and resume at another time.

01/11/2016 Actiong

You must use the
"Continue
Application" button to

submit your upload.

Continue Application » Save and resume later

20. Review your information on this screen for accuracy. Make any edits as necessary by using the
“Edit” button, and then click on “Continue Application”.

Construction Line Items

DIVERSION PROGRAM INFORMATION | Edit |
Ticket Type Disposal Date A=A Material Type Net WeightinTons ~ Printed Weight Ticket
New Ticket 10/15/2015 Rancho Disposal Asphalt 5 14698

<
Weight Tickets

This section will maintain a record of all the attachments provided to this project. This includes plans, drawings,
specifications, structural calculations, worksheets, letters, photos, or miscellaneous information that you submit/upload to
the City/Fire District. Any revisions made to plans or other documents by City/Fire District staff will also be listed in the
Attachments section.

Please ensure that all plans/drawings submitted for Electronic Plan review follow these precise guidelines.

We are currently experiencing issues with Google Chrome allowing the option to upload & download attachments, please
use another browser such as, Internet Explerer, as an alternative method. Sorry for the inconvenience!

The maximum file size allowed is 30 MB.
html:htm;mht:mhtmlzip are disallowed file types to upload

Name Type Size Latest Update Action
RANCLO._DISPOSAL asphaltpdf  Documents/
RANCHO_DISPOSAL _asphalt pd Reports 5329 KB 01/11/2016 Actionsw
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21. You have now successfully uploaded your weight tickets. A confirmation message will also be
sent to your designated email address. Please continue to upload them as you get them. You
can check on your upload by clicking on the link for your CD2 record at the bottom of the page.

Step 3: Receipt/Record issuance
[Thank you for using Accelerate, our online portal for permitting and inspection processing]

Confirmation/Receipt

Your application and/or fee payment has been successfully submitted. Please print and retain a copy for
your records. You will be able to access this record at any time through the record number that is shown
below.

Please remember, the assignment of a record number (PMT, DRC, ROW, etc.) does NOT constitute an
accepted permit unless you have paid fees online. Depending on the type of application you submitted,
additional reviews will be required by staff and plans may need to be submitted before final reviews can be

done, fees are paid, and a permit is granted.
Once you have been granted a permit, you may then request inspections online
If you have any questions regarding your application, please contact City staff at the following numbers:
Building & Safety Department (909) 477-2710
Engineering Department (909) 477-2740
Fire District (909) 477-2770
Planning Department (909) 477-2750 option 1

No Address

CD22016-00001

22. Your weight tickets can be denied on the basis of incorrect/incomplete information or if you
accidentally submit your weight ticket twice. You will receive a notification letter if this happens
and it will direct you to resubmit corrected weight tickets if applicable.
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